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Guidelines for Completing your Plan of Study (POS)

For ALL students: Please log in and initiate a plan of study within the first two weeks of your graduate
program enrollment. You need not enter all classes or have your advising committee in place to initiate a
draft and become familiar with the POS format and requirements.

For MS students: The POS must be completed and submitted in your second or third semester of study
(orno later than the semester prior to the semester in which you plan to graduate).

For PhD students: The AGEC Department requests you to submit your Plan of Study in your second
or third semester of study. You must have your plan of study submitted and approved before you are
able to schedule your Prospectus Exam; you should plan to submit your POS at least 2-3 months
before you intend to begin scheduling your Prospectus Exam.

IMPORTANT NOTES:

¢ If you intend to include a committee member from outside Purdue, you must inform the Graduate Chair
& Graduate Coordinator as soon as possible. The department graduate office must initiate paperwork
for inclusion of a committee member from outside Purdue which may take some time (in comparison
with having committee members from within Purdue). After the paperwork is filed by the AGEC Graduate
Office and is approved by the Graduate School, the member from outside Purdue will be accorded
“Special Graduate Faculty” status.

» Presenting your final project, defending your thesis, or advancing to PhD Candidacy (by completing your
Prospectus Exam) can only occur if you have an approved POS. If you fail to do so, there is risk in
completing coursework that your committee may ultimately reject. More importantly, there are university
deadlines after which a monetary penalty will be assessed. At the time of this publication, alate fee of
$200 is assessed if the plan of study has not been fully approved (at all levels) BEFORE the first day of
classes of your final semester. Students should submit their POS for Final Approval allowing at least ten
business days’ lead-time to secure all approvals.

o ALL course titles on Plan of Study must EXACTLY match those on your transcript (e.g., you cannot
have “and” on one and “&” on the other).

¢ Students can file changes to the POS such as the major professor/committee members and/or courses
using the change request function. At the time of this writing, there are no late fee penalties for revisions
to a previously approved plan of study - even in the last semester of study.

Once you have reviewed your plan of study and transcript, and affirm that you meet all expectations and
requirements, contact Ryan Good and ask to be added to the graduation list BEFORE the semester in
which you wish to graduate.

For PhD Students: Note that two semesters of registration must occur between the semester in which
your Prospectus Exam was passed and the semester in which you plan to graduate. The summer
semester counts (as long as you are registered for a class or dissertation research credits). Check to
confirm that your registration history meets this requirement.

Note that you, the student, are responsible for ensuring that all degree requirements and deadlines
are met. Neither your advisor nor your faculty mentor is accountable for the failure of a student to
fulfill this responsibility.



STEPS FOR CREATING A POS

Access to the electronic Plan of Study Generator, which is provided by the Graduate School, is via MyPurdue
(http://www.mypurdue.purdue.edu). To begin your plan of study, follow the steps below:

1.Click on the “Academic” tab.
2.Click on the “Graduate School Plan of Study” link.

3.Log in (using your Purdue user name and password) on the “Authorization Screen”.

4.Click on the “Plan of Study Generator” link.
5.Click on the “Create New Plan of Study” link.
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Purdue University Graduate School

Authorization Screen

[This is the login page for the Graduate School Plan of Study Generator. Students trying to access this area must have a Purdue Career Account.

Enter your Purdue Career Account userid,and password.
If you do not know your userid and/or word, contact the ITaP Customer Service Center at 494-4000 or itap@purdue.edu

Log in using Purdue
user name &

User ID / Alias
User Password

| Login || Ciear

U'pon logging in, you will be directed to the Graduate School Plan of Study Generator.

For questions about the Plan of Study Generator, please contact:
[Graduate School Main Office at 494-2600, or gradweb@purdue.edu




= Purdue University Graduate School

: % Graduate Student Intranet Database

Welcome

The information display on these pages contain your personal information.
The Graduate School database does not have the time out feature of myPurdue.
To keep vour information secure it is YOUR RESPONSIBILITY to

1) return to this page and click on the LOGOUT button then
2) close your browser when you are finished.

Plan of Study Generator <:I

Funding Account

lﬁ Logout J
For your information:
Office of the Registrar: Student Information & Privacy

A Purdue University Graduate School

- % Plan of Study Generator

Exttto Graduate School databasa home page 1 I Logoutof databasa

Create New Plan of Studv
This oprion allows you to create a new plan of study for Master, Doctoral and Educarional Specialist degraas

Forms available for edit or display:
Action Link Form Status Date

Forms in Saved or Draft stats are avzilable for editing

Plans of study that have a Visw link are not available for editing [fa change is needed and the plan has been Approved, then click on the Create Change Request link to initiate a Changs Request
form_ If your plan of study is in Outstanding starus you can either wair until it has received final approval and then instiate a Change Request, or you can request that it be rejected

Rejected forms that are modified are ically updated 1o a "Saved” status.

More Help




To fill out the form below: Update any of the fields where a box or drop down list is available. After you have
completed all necessary fields click “Process and Continue.”

= Purdue University Graduate School
- % Graduate Plan of Study Generator
To fill out this form:

-Indicate Department that is granting the degree.
-Indicate the first semester of graduate study at any Purdue campus
-Indicate your email address.

For more detailed instructions click on the Help button at the bottom of the page.

Most recent registration in: AGEC
Campus:

-Campus grasting degree
Department: AGEC
-Depertment granting degree.

First semester of graduate study at Purdue:

-Use scedemic year (1998-99). -~/ -
-Transfer or Re-entry students indicate the first semester of graduate stady at any Purdve campt

Email Address: Note: Use Purdue email address

West Lafayette (Main Campus)

v

Process and Continue will process this page. any errors detected will be displayed at that time.
Cancel will retum you to the menu for your plan of study but will not retain any data catered on this page.

[ Hep |[ Process and Continue | ~ Cancel

To fill out the form below: Select the appropriate degree title you are currently seeking. You will then select either “Non-
Thesis or Thesis Option” along with the expected Degree Date. After you have completed all necessary fields click
“Process and Continue.”

ﬁ Purdue University Graduate School

Graduate Plan of Study Generator

Please select the degree you are seeking and the date you are expecting to achieve this degree. For detailed instructions click on the Help button at the bottom of the page.

Listed are degrees available for Sociology on the West Lafayette (Main Campus) campus.

Degiee Title (PHD) DOCTOR OF PHILOSOPHY v Select (PhD) or (MS)
Choose Non-Thesis or Thesis Option: -

Date Degree Expected v/ v

Process and Continue will process this page, any errors detected will be displayed at that time. Select Thesis or Non-Thesis

Cancel will reum you to the menu for your plan of study but will not retain any data entered on this page.

| Help ]| Process and Continua H Cancel j




Once you have completed the information in the above screen, a check mark will be marked in the “Student and Degree
Information” box. Click on “Research Project and Language Requirements.”

§ Purdue University Graduate School

Request for Master's Degree Advisory Committee
and Plan of Study Approval

Click to open a new browser window that contains Sociology 's Plan of Study Guidelines and Reguirements

) Student and Degree Information
List: degrec title. campus. department. expected graduate date, email address.

D Research Project and Language Requirements
List: rescarch arca. concentration and language requirements.

D Course Work
List courses for your plan of study

D Advisory Committee
List advisory committee members

D Comments and Special Notes
List any special notes or comments
No information on this page is required

Before submitting, please Preview Plan of Study to ensure your plan is accurate and complete.

Opecn a new browser window containing the Graduate School's Policies and Procedures Manual. Section VII for information on university policics when developing a plan of study. Click on the
HELP button below for help on utilizing the web based plan of study gencrator

Itisr ded that you submit your plan as a Draft before submitting as Final. Click on the Help button below for further explanation.
Help || SavewthoutSubmiting || Submitas Draft ] Submit as Final ] Delete this Plan

Please complete 'Research Area'. Leave the rest of the lines blank.
Once you have entered the information needed click “Process and Continue.”

Purdue University Graduate School

Request for Master's Degree Advisory Committee
and Plan of Study Approval

For detailed instructions click on the Help button at the bottom of the page.

Research Area: (¥ required for Ph.D., optional for Master's)
- Indicate a short title of the research area chosen.

Concentration: (* optional)
- Select a concentration from the drop down list. or select Other from the drop down list and enter your concentration in the "Other" text box.

- Other:
Language Requirement:
- Designate specific langnage requirements and the method to be used to satisfy the requirements
- This information is required by some departments. Refer to your department’s Guidelines and Requi link.
LANGUAGE Requirement METHOD to be used to meet requirement

"Process and Continue" will process this page and display any errors. If no errors are detected then the next page of the plan of study generator will be displayed.

[ Help | [ Process and Continue




Next, start adding your coursework

Purdue University Graduate School

Request for Master's Degree Advisory Committee
and Plan of Study Approval

Click to open a new browser window that contains Sociology 's Plan of Study Guidelines and Requirements

List: degree title. campus. department. expected graduate date. email addiess.

m Research Project and Language Requirements
List: rescarch arca. concentration and language requirements.

D Course Work

List courses for your plan of study

D Advisory Committee
List advisory committce members

D Comments and Special Notes
List any special notes or comments.
No information on this page is required

Before submitting, please Preview Plan of Study to ensure your plan is accurate and complete.

Open a new browser window containing the Graduate School's Policies and Procedures Manual, Section VII for information on university policics when developing a plan of study. Click on the
HELP button below for help on utilizing the web based plan of study gencrator

Itisr ded that you submit your plan as a Draft before submitting as Final. Click on the Help button below for further explanation.
Help Save without Submiting Submit as Drafi ] Submit as Final j Delete this Plan |

Click “Courses currently being taken or those previously complete at Purdue University (as a graduate student)” Most of your
coursework you will be entering, will be under the CURRENT or FUTURE coursework.

Purdue University Graduate School

Request for Master's Degree Advisory Committee
and Plan of Study Approval

Indicate the courses to be used on your plan of study using the following links Click on the Process and Continue button at the bottom of the page when you are done
For more detailed instructions, click on the Help button at the bottom of the page.

Courses currently being taken or those previously completed at Purdue University (as a graduate student).

Transfer courses and courses taken as excess undergraduate credit.

Courses to be taken in the future at Purdue.

Open a new browser window containing the Graduate School's Policies and Procedures Manual, Section VII for information on university policies when developing a plan of study. Click on the
HELP button balow for help on utilizing the web based plan of study generator

"Process and Continue” will process this page and display any errors. If no errors are detected then the next page of the plan of study generator will be displayed.

Help Process and Conlinug




For each course being used on this Plan of Study:

o Click the “Use” box -Indicate the Area: Primary, Related or Not Applicable (“Primary”- This will be used for all
courses on your plan of study)

o Click the box “B or Better Required” for 300 & 400-level courses as well as any transfer credits.
**NOTE: Make sure you uncheck any of the “Use” boxes for courses that you do NOT want to be on this plan of study.
Once you have completed this form, please click “Process and Continue.”

=

%  Purdue University Graduate School

Completed Purdue courses that will apply to this plan of study

Indicate which courses from your current academic record are to be used on this plan of study. Courses are listed in alphabetical order by subject.
Only courses you were registered for at the beginning of the semester or those completed as a graduate student and for a grade are listed. List any
courses taken as undergraduate excess on the "Transfer and Undergrad Excess" page.

For each course being used:

- click the "Use" box

- indicate the Area (Primary. Related. or Not Applicable)

- if a grade of B or better is required by your department check the "B or Better" box

To remove a course, uncheck the "Use" box

Courses taken in non-degree status are marked with npn-degree registration

For more detailed instructions click on the HELP button at the bottom of the page.
Note: Grades posted here are as of the end of the semester that they were taken. Late grade changes or course title changes may not be reflected. If
you see a discrepancy, contact the Graduate School

Ve Aiea B or Better Course / Session / Credit Hours / Grade
Required
o
Primary
i : Related i 59000 TITLE / Summer 2013-14 /3 /
o
Not Applicable
C
Primary
Al S Related L HK / Spring 2013-14 / 3 / Grade
Not Applicable

Help Process and Continue

"Process and Continue" will process this page and display any errors.
If no errors are detected then the next page of the plan of study generator will be displayed.



You will only need to complete “Transfer courses and courses taken as excess undergraduate credit” portion if you have
received authorization from the Graduate Committee on transferring courses. (Note that there is a process in the Dept
of Agricultural Economics to request transfer course credit that must be completed before any transfer credits should

be placed on your plan of study.) Otherwise you will click “Courses to be taken in the future at Purdue.”

g Purdue University Graduate School

Request for Master's Degree Advisory Committee
and Plan of Study Approval

Indicate the courses to be used on your plan of study using the fallowing links. Click on the Process and Continue button at the bottom of the page when you arc done
For more detailed instructions, click on the Help button at the bottom of the page.

Courses currently being taken or those previously completed at Purdue University (as a graduate student).

Transfer courses and courses taken as excess undergraduate credit.

Courses to be taken in the future at Purdue.

Open a new browser window containing the Graduate School's Policies and Procedures Manual, Section VII for information on university policies when developing a plan of study. Click on the
HELP button below for help on utilizing the web hased plan of study generator

"Process and Continue” will process this page and display any errors. If no errors are detected then the next page of the plan of study generator will be displaved.

Help [ Piocess and Conlinug J

This section if for you to add any coursework you plan to take in future semesters for your degree. For each course

you add:
1. Mark if they are “Primary,” “Related” or “Not Applicable”
2. Select Subject Abbreviation
3. Course number (this will be a 5 digit number such as 63000 (it is NOT the Banner CRN)
4. Enter the number of Credit hours
5. Enter Course Title
6. From the drop down, select the session you plan to complete the course
7. Click “add”
*NOTE: Do NOT enter 689 or 699 research hours into your plan of study**
3 Purdue University Graduate School

&%

The action buttons for each row (Add, Modify, Delete) are the right most column. If the action buttons are not visible, use the horizonal scroll bar to view the entire row. You must fill in each row, then click on
the Add button ta add the row. After a course has been added you may modify or delete the information.

Purdue courses to be taken that will apply to this plan of study

Required information for each line 15 marked with an asterick (¥).

Courses are displayed in sort order by Program Area, Subject, and Course Number.

For more detailed instructions, click on the Help button at the bottom of the page.

Open a new browser window containing the Graduate School Course Information of the On-Line Course Catalog for information on university courses.
Note: Course No. is part of the subject-course ne. combination (e.g. COMM 11400) - ot the Banner CRN.

Subj. Course (Credit Course Session to be Completed
Area Abbr. No. Hrs. it or B,' i Title specify academic year (Le. 1998-99) Action
- 5 2 . | Required % &
) Primary
(I Relatad -

I = o [ Add [
_ Not Applicable |
"Process and Continuc” will process this pazc and display any crrors. If no errors are detected thea the next page of the plan of study gencrator will be displayed.

[ Help || Process and Continue |

Once you are finished adding all your future coursework, click “Process and Continue.”



Now you will enter your advisory committee.

§ Purdue University Graduate School

Request for Master's Degree Advisory Committee
and Plan of Study Approval

Click to open 2 new browser window that contains Socielogy 's Plan of Study Guidelines and Requirements.

M Student and Information
List: degree title, campus, depariment, expected graduate date, email address

EResun:h Project and Language Requirements
List: research area. concentration and language requirements.

M Course Work
List conrses for your plan of study.

D Advisory Committee
List advisory committec members.

O Comments and Special Notes
List any special notes or comments.
No infermation on this page is required

Before submitting, please Preview Plan of Study to ensure your plan is accurate and complete.

Open a new browser window containing the Graduate School's Policies and Procedures Manual. Section YII for information on university policies when developing a plan of study. Click on the HELP button below
for help on utilizing the web based plan of study generator.

Tt is recommended that you submit your plan as a Draft before submitting as Final. Click on the Help button below for further explanation.
| Heip | | Save without Submiting | | Submitas Drait | | Submitas Final | | Delate this Plan |

Use the “Faculty Advisor Search” section at the bottom of this page to obtain the identifiers for all people who are to
serve on your committee. If a faculty person is associated with more than one department at Purdue, search for them in
the department that they will be representing while on your committee.

ﬁ Purdue University Graduate School
Request for Master's Degree Advisory Committee
and Plan of Study Approval
For each member of your commitiee, indicate their participation, enter their Faculty 4+5 Code from the list and enter the area of expertise which each faculty member will contribute to the commitiee.

Use the "Faculty Advisory Search” section at the bottom of this page to cbtaia the sdentifiers for all people who are to serve oa your committee. Ifa faculty person 1 associated with more then ona department at
Purdue, search for them in the depantment that they will be r2p g while on your

The action buttons for cach row {Add, Modify, Delete) are the right most column. You must fill in each row, then click on the Add button to add the row. After a member has been added, you may modify
or delete the information.

For more detailed instructions, click on the Help button at the bottom of this section.
Faculty 4+5 Code

Parricipation of Member oy ot et Advisor Name Area of Advisor (*optional)  |Action
Chair
Co-Chair .ﬁ
Member

"Process and Continue” will process this page and display any errors. Ifno errors are detectad then the pext page of the plan of study generator will be displayed.

[ Helo | [ Proosss and Cortinve |

Faculty Advisor Search - Please choosc the department of the faculty member © colty 4+5 code associated with the person who will serve on your

commattzz. Plzase continue the seaéches unti] you have found the codes fora”  TO search for Facu|ty, select the
Sooich | Department: AGE -
ooy e correct Department & hit “Search”

Nane Facully 4+5 code

If you have a committee member from outside Purdue you will NOT be able to add them if you have not informed the
AGEC Graduate Chair or Coordinator in advance. That is because the member from outside Purdue has to be provided a
“Special” status. And to obtain the “special” status the graduate office has to file paperwork.

(Also referred to on page 1 of these instructions.)



You can scroll through the results to find the faculty member on your committee. Once you locate them. You will select if

they are “chair,” “co-chair” or “member.” Enter the department abbreviation that they will be representing while on your

committee. You will then enter in the identifier number that you found in the search results. Once you have entered your

entire committee, please click “Process and Continue.” You will see the names and identifiers of the faculty members you
entered. You can also see who the chair is and who are the members.

NOTE: A PhD POS will need three committee members plus a chair (or two co-chairs and two committee members).
For a PhD POS one of the committee members must be an outside member. <See Dept and Graduate School
handbook(s) or consult with Graduate Chair or Coordinator for additional policies and requirements of
committees, such as minimum members with Purdue affiliation, etc.>

Click “Preview Plan of Study” to review your entries to verify everything is correct.

i Purdue University Graduate School

Request for Master's Degree Advisory Committee
and Plan of Study Approval

Click to open a new browser window that contaias Seciology 's Plan of Study Guidelines and Requirements.

Esmdml and Degree Iaformation
List degree title, campus, department, expacied graduate date, email address.

Mknunh Project and Language Requirements
List: research area, concentration and language requirements.

E Course Work
List courses for your plan of study.

E Advisory Committee
List advisory committée members

D Comments and Special Notes
List any special notes of comments.
No information on this page is required
Before submitting. please Preview Plan of Study to = i 15 accurate and complate.

Open a new browser window containing the Graduate School's Policies and Procedures Manual, Section VII for information on univessity policies when developing a plan of study. Click on the HELP button below
for help oa utilizine the web based plan of study gencrator.

It is recommended that you submit your plan as 2 Draft before submitting as Fimal. Click on the Help button belew for further explanation.
| Holp | [ Save without Submiting || Submiae Drat | [ Submitas Final | | Doleto this Plan |




Preview:

Purdue University Graduate School

Request for Master's Degree Advisory Committee

and Plan of Study Approval
Status SAVED
Student 0022222222
Student Email XXXXXXX@PURDUE.EDU
Campus West Lafayette (Main Campus) PWL
Adnutted Program
Degree Title MASTER OF SCIENCE : NON-THESIS
Program MS
Date Degree Expected MAY 2015
Concentration NONE
Research Area

Items in purple are completed. / Items in green are incomplete. Courses: ** Grades posted here are as of the end of the semester that they were

taken.
Late grade changes or title changes may not be reflected. If you see a discrepancy, contact the Graduate School.

v Couses Tie :::&.IC;?*IH:‘:"IMIG derE::,IT;’,T.ff'Iﬁ’E%’;F’;f:ffd‘
- Dec 2013
3 § RE YES - Dec 2014
3 J RE YES - Dec 2013
3 I RE YES - May 2014
| 3 I RE | YES| - | Aug2014
1

RE
RE YES| - May 2015

H Ww‘
I I l 6 IREI IYESI Z I May 2015

Purdue graduate course tallies:

Purdue POS GPA: 4

Purdue Primary Area Credit Hours : 38
Purdue Related Area Credit Hours : 0
Purdue Area Not Specified Credit Hours: 0

Language Requirement : None

Comments Regarding Exceptions or Requirements: None
Supplemental Notes:

Pass/No Pass Courses: None

Adpvisory Committee Information and Approval Status

Faculty Department

Identifier Code Advisor in Area of

Names of Advisory Committee Members

XXX (Chair)
YY (Committee member)
ZZ (Committee member)




Submit as a Draft:

If there are no changes, submit your Plan of Study as a “Draft”

M Student and Degree Information

Click to open 3 new browser window that contams Sociology 's Plan of Study Guidelines and Requirements.

List: degree title, campus, depariment, expectad graduate date, email address.

ZResea rch Project and Language Requirements

Purdue University Graduate School

Request for Master's Degree Advisory Committee
and Plan of Study Approval

List advisory committee members.

O Comments and Special Notes
List any special notes or comments.
No information on this page is required

| Help | | Savewithout Submiting | [ Submitas Draf: |

List: rescarch arca, conc and Te
m Course Work

List courses for your plan of study.
M Advisory Committee

Before submiiting. please Preview Plan of Study to ensure your plan is accurate and complete.

Open a new browser window containing the Graduate School's Policies and Procedures Manual, Section VII for information on university policies when developing a plan of study. Click on the HELP button below
for help on utilizang the web based plan of study generator.

Tt is recommended that you submit your plan as a Dra fefnm submitting as Final. Click on the Help button below for farther explanation.

1 | | Celate this Plan |

PhD Students: If you have a surplus of MS credits that were not used as a requirement for your MS degree, your committee
chair will be allowed to add a lump sum of MS credits to your POS when they approve it. (See Picture Below)

that the number for the Master's credit

Supplemental Notes:

Add A Supplemental Not

No supplemental notes

tems in purple are comy
Late grade changes o

N

allowed on

Graduate Plan of Study

OUTSTANDING

ncomplete. Courses: ** Grades posted here are as of the end of the semester that they were taken.
reflected. If you see a discrepancy, contact the Graduate School.
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s s 5 P ) <_|Your chair will be able to add a lump sum of MS credits to your plan of study when they approve it I

1 approve the number of credit hours from an awarded Master's degree for use on this Ph.D. POS (see above).




