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Procedure Statement

These are the instructions for the post outlook migration. You should not

complete them until after the date in ITaP’s e-mail notification.

Reason for Procedure

Once the migration is finished you will need to complete these instructions before

you are able to get into Outlook.

Procedure Specifics

Be on the lookout for an e-mail from ITaP indicating when your migration will
occur. It is important that you print out the instructions so that you will have them
when the migration has been performed on your machine. Each user will need to
make a few changes in Outlook Account Setup after the migration, otherwise
Outlook will not function. Follow the steps below to verify that the settings
match and if they don’t, change them.

Post Outlook Migration

1. Click on the Start button on the desktop task bar.

2. Click on the Settings option, then the Control Panel option.
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3. Click on the User Accounts option from the Control

Panel.
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4. Click on the Mail option.
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|i Windows CardSpace

Manage Information Cards used to log on and register with
websites and online services.

5. Select the E-mail Accounts button.
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Mail Setup - Default Dutlook Profile x|

E-mail Accounts
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Datka Files

3 Setup e-mail accounts and directories.

| E-rnail &ccounts. .. I

4, Change settings For the files Cutlook uses ko Data Files. .. |
&g store e-mail messages and documents,

Praofiles

Setup multiple prafiles of e-mail accounts and Shaw Prafiles. .. |
data files, Twpically, wou only need one,

Close |

6. On the Account Settings window where E-mail accounts are listed, click
on the Change... button.

3\; Account Seﬂi.hgs

E-mail Accounts

=)

‘fou can add or remove an account. You can select an account and change its settings.

E-mail |Daia Files I RSS Feeds I SharePaoint Lists I Internet Calendars I Published Calendars | Address Books

O New... %Repair... @Change... @’1-:« Default )(Remove + &

Mame Type

Microsoft Exchange Exchange (send from this account by default)

Selected e-mail account delivers new e-mail messages to the following location:

Mailbox - Speesi,. Sawsm .\ Inbox
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7. You will now see your current Microsoft Exchange Settings.
From here click on the More Settings... button.

ﬁ_a Change E-mail Account

Microsoft Exchange Settings
You can enter the reguired information to connect to Microsoft Exchange.

Type the name of your Microsoft Exchange server. For information, see your system

administrator.
Microsoft Exchange server: | VPEXCHD1. purdue.lcl
[T Use Cached Exchange Mode

Type the name of the mailbox set up for you by your administrator, The maibox name
is usually your user name.

User Mame; ([Tl Al £ Check Name

More Settings ...

< Back MNext = Cancel

8. From the Microsoft Exchange window, click on the Connection tab
and check the Connect to Microsoft Exchange using HTTP box.

9. Once that box is checked, click on the Exchange Proxy
Settings... button.
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5—9 Microsoft Exchange
| General | Advanced | Securify | Connection | Rhmate Mail

Connection

Use these settings when connecting to Microsaft
Exchange when working offline:

@) Connect using my Local Area Network (LAM)
() Connect using my phone line
() Connect using Internet Explorer's or a 3rd party dialer

Modem

Properties. .. Add. ..

Hook Anywhere ——M ——————
[¥] Connect to Microsoft Exchange using HTTP

f [ Exchange Proxy Setﬁngs...D

[ oK ]l Cancel H Apply ]

NOTE: The following screen should be used if you are using Windows XP.

10. Verify that your settings match the following window, then click the
OK button on the next two windows.

M Microseft Exchange Proxy Settings ==

Microsoft Office Outlook can communicate with Microsoft Exchange over the Internet by
nesting Remote Procedure Calls (RPC) within HTTP packets. Select the protocol and the
identity verification method that you want to use, If you don't know which options to
select, contact your Exchange Administrator.

Connection settings

Use this URL to connect to my proxy server for Exchange:

https:/f owa.purdue.edu

| Connect using S5L only
Only connect to proxy servers that have this principal name in their certificate:

msstd:exchange. purdue. edu|

0On fast networks, connect using HTTP first, then connect using TCP/IP
On slow networks, connect using HTTP first, then connect using TCP/TP

Proxy authentication settings

Use this authentication when connecting to my proxy server for Exchange:

Basic Authentication vl
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11. Click on the Next button on the Change E-mail Account
window.

12. Click on the Finish button on the Change E-mail Account window.

13. Click Close on the Account Settings window and the Mail Setup-
Default Outlook Profile windows.

14. Now you can start Outlook.

NOTE: If you have problems you can contact the AgIT helpdesk from your desktop icon.
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