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Procedure Statement
This procedure will setup a printer via Manual IP Setup.

Printer Setup via Manual IP_Setup

1. Have a Tech Coordinator login
2. Click Start

3. Click Settings

4. Click Printers and Faxes
5. Click Add a Printer
6. Click Next

7. Click Local printer attached to this computer

8. Uncheck Automatically detect and install my Plug and Play printer

Add Printer Wizard

Local or Hetwork Printer
The wizard needs to know which tepe of printer to zet up.

Select the option that describes the printer pou want to uze:

f+ i ocal printer attached ta this computer

[ Automatically detect and install my Plug and Flay printer

= & metwark printer, of a printer attached to anather computer

& To zet up a network prinker that iz not attached to a print zerver,
\ld) uze the "Local printer option.

¢ Back I Hest » I Cancel |

Figure 1: Add Printer Wizard Local Printer screen
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9. Click Next
10. Click the Create a new port radio button

11. From the drop-down menu, select Standard TCP/IP Port

Add Printer Wizard

Select a Printer Port
Computers communicate with printers through ports.

Select the port pou want your printer to uge. If the port iz not lizted, you can create a
rew port.

" lze the follawing paort: [P 128210115132 [Standard TCR/P Part) j

Maote: Mozt computers use the LPT1: port bo communicate with a local printer.
The connectar for this port showld look zomething like this:

: "‘:'“1_“;;1... )
\I" > %] S\‘b‘\\

i Create a new port;
Type of port: | Standard TCP/IP Port =

¢ Back Mest » | Cancel |

Figure 2: Add Printer Wizard Select a Printer Port screen
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12. Click Next

Add standard TCP/IP Printer Port Wizard =
‘ Welcome to the Add Standard
& TCP/IP Printer Port Wizard
ou uze thiz wizard to add a port for a network, printer.

Before continuing be sure that:
1. The device iz turned on.
2. The network, iz connected and configured.

To continue, click Mest.

< Back Cancel
Figure 3: Add Standard TCP/IP Printer Port Wizard screen
13. Click Next
x|
Add Port %‘L
For wahich device do vou want to add a port’?
e

Enter the Printer Mame or IP addresz, and a port name for the desired device.

Printer Mame or |IP Address: |1 28.210.115.132

Poart Mamne: IIF"_'I 28210115132

< Back I Hest > I Cancel

Figure 4: Add Standard TCP/IP Printer Port Wizard Add Port screen
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14. Enter the IP Address of the Printer. Print a configuration page from the
printer to obtain this information. It is normally found on page two.

15. Click Next. You may receive another screen telling you it doesn’t recognize the
network adapter. Click Next on this screen.

Add Standard TCP/IP Printer Port Wizard x|
Additional Port Information Required é
The device could not be identified. N
e

The device iz not found an the netwark. Be sure that:

The device iz turned on.

The network is connected.

The device iz properly configured.

The addresz on the previous page iz comect.

P L2 —

|F wous think, the addrezs is not corect, click Back ba return bo the previous page. Then carrect
the addrezs and perform another zearch on the netwaork, 1F pou are zure the address i comect,
zelect the device type below.

Device Type

% Standard |(EECEsY Tl WE s

" Custom Seftings... |

< Back I Hest > I Cancel

Figure 5: Add Standard TCP/IP Printer Port Wizard Additional Port Information screen

16. Click Finish

17. From the Install Printer Software, locate your printer MFG from the left side (i.e.
HP, EPSON, Lexmark) and your printer model number from the right side (i.e.
LaserJet 4000, Deskjet 692c).

NOTE: If you are using a 2420 or 2430 and you do not have the printer drivers
available to you, the LJ4000 and PCL6 drivers will work instead.

18. Click Yes when prompted Do you want to use this printer as the
default printer?
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19. Click Next. You may want to change your printer name to include the word fair
to make it easier to identify and remove after the fair.

20. Click Next
21. Click Next to print a self test

22. Click Finish
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